Ipuaoxenune 6
K [Ipukaszy Ne03-O/] ot 27.01.2021 roaa
JOJKHOCTHAS HHCTPYKLUSA
PYKOBOJAUTEJISA HEHTPA «TOYKA POCTA»

. OGmme mosnoxeHust
1. PykoBoauTenb CTpyKTypHOIO NOJIpPA3/IeNIeHUs YUpEKIeHU 00pa30BaHUs Ha3HAYAETCs Ha
JOJDKHOCTB M OCBOOOKAAETCS OT Hee MPUKA30M JUPEKTOpa YUPEKICHHSL.
2. Ha nomxHOCTb PyKOBOAMTENS CTPYKTYPHOT'O MOAPA3eICHHs Ha3HAa4yaeTcsl U0, UMEoIIee
BbICLIEE IPOpECCHOHATILHOE 00pa30BaHKe U CTaX pabOThI HE MEHEe 5 JIeT Ha Nelarornyeckux
WIN PYKOBOSIIUX JOJDKHOCTAX B YUPEXKIECHUSAX, OPraHU3alMsIX, Ha IPEANPHUATHSX,
COOTBETCTBYIOLIUX IPOQHIII0 PAOOThl yUpexkIeHUsI 00pa30BaHUs.
3. PykoBoauTeNb CTPYKTYPHOTO MOAPA3ACICHUS YUPEKACHUS 00pa30BaHHs HOJIZKEH 3HATh:
3.1. Koncruryuuto Poccuiickoii @eneparui.
3.2. 3axonsl PO, mocranoBnenus u pemienus [IpaBurenscrsa PO u opranoB ynpasieHus
o0pa3oBaHHEM IO BOIPOcaM 00pa30BaHUs M BOCIIUTAHUS O0y4JaroNIuXcs (BOCIUTAHHUKOB).
3.3. KonBeHnuro o mpaBax peOeHKa.
3.4. Tlemaroruky, neJaroru4eckyro IMCUX0JI0THIO, JOCTHKEHHUS COBPEMEHHOM MCHUXO0JIOT0-
He1arornyeckoi HayKu U MPaKTUKH.
3.5. OcHOBBI GU3HOJIOTHH, TUTHCHBI.
3.6. Teopuro 1 METO/bI ypaBiIeHUs: 00pa30BaTEIbHbIMU CUCTEMAMHU.
3.7. OCHOBBI 5KOJIOTUH, SKOHOMHKH, [TPaBa, COL[UOIOTHH.
3.8. Opranuzanuio (pUHAHCOBO-XO3SHCTBEHHOHN NEATEIbHOCTH YUPEKACHUS.
3.9. AJIMHHUCTpPATHBHOE, TPYA0BOE U X035IICTBEHHOE 3aKOHOAATENbCTBO.
3.10. IlpaBmiia 1 HOPMBI OXPAHBI TPY/A, TEXHUKH O€30MMaCHOCTH U POTHBOMOXKAPHOW 3aIUTHI.
4. PyKOBOAWTENb CTPYKTYPHOTO MOAPA3ACICHUS YUPEKACHUS 00pa30BaHUS IO JIUHSACTCS
HETIOCPEACTBEHHO AUPEKTOPY YUPEKICHUSL.
5. Ha Bpems OTCYTCTBHSI pyKOBOJIUTEISI CTPYKTYPHOTO MOIPA3ACICHUS YIPEKICHHSI
o0pa3oBaHus (KOMaHIUPOBKA, OTITYCK, OOJIE3HB, MP.) €ro 00A3aHHOCTH UCIIOJIHSIET JIUIIO,
Ha3HAUYEHHOE MPUKA30M JUPEKTOpa yUpekaeHus. JJaHHoe o mpruodpeTaeT COOTBETCTBYIOIINE
IIpaBa U HECET OTBETCTBEHHOCTb 32 KAYECTBEHHOE M CBOEBPEMEHHOE UCIIOJHEHHUE BO3JI0KEHHBIX
Ha HEro 00s13aHHOCTEM.
Il. JoskHOCTHDBIE 00SI3AHHOCTH
PykoBoauTENb CTPYKTYPHOTO MOAPA3ACICHUS YUPEXKACHUS 00pa30BaHMs:
1. PykoBOJIUT JeATEIBHOCTBIO CTPYKTYPHOI'O MOJpA3eNICHUs YUpeKACHUsI 00pa30BaHMsL.
2. Opranuzyet 00pa30BaTeNbHbIN MPOIECC U BHEYPOUHYIO JESITEIbHOCTh 00YyUYaIOIIUXCS B
Lentpe «Touka poctay.
3. ObecnieunBaeT BHITIOJIHEHNE YIEOHBIX TUIAHOB, 00IIe00pa30BaTEIbHBIX U MPOTPAMM
JIOTIOJTHUTEIFHOTO 00pa30BaHMUS.
4. TlpuHUMaeT MephI 0 METOMYECKOMY 00eCIIeYeHNI0 y4eOHO-BOCTIMTATEILHOTO TIpoIiecca.
5. OpraHusyer 3aKIIF0YeHHE JTOTOBOPOB C 3aMHTEPECOBAHHBIMH MTPEIIPUSTHIMH,
YUPEKACHUSIMHU M OPTaHU3AIUSIMHE T10 ITOATOTOBKE KaJIPOB.
6. OOecneunBaet koMmIuiekToBaHue LleHTpa oOyuyatrommumMucs (BOCIIUTAaHHUKAMH).
7. Co3naer HEOOXOMMBIE COLIMATBHO-OBITOBBIE YCIOBUS 00yJatoUMMcs (BOCIIUTAaHHUKAM) U
pabOTHUKAM YUpPEKICHHSL.
8. IlpuHuMaeT Mephl IO COXPAaHEHUIO KOHTUHICHTA 00yJaromuXxcs (BOCIUTAHHUKOB).
9. BHoOCHUT npeanoxeHus pyKOBOJCTBY YUPEXJISHHS 10 M0A00PY U pacCTaHOBKE KapOB.
10. OOecneuuBaet pa3BUTHE U YKpeIJIeHHE yuyeOHO-MaTepuaibHoi 6a3bl LleHTpa, coxpaHHOCTh
000pyIOBaHUS 1 MHBEHTAPS, COOIOIEHUE CAHUTAPHO-TUTHEHUIECKUX TPEOOBAHUH, PABHIT U
HOPM OXpaHbI TPYAa U TEXHUKH 0€301MacHOCTH.

I1l. TIpaBa
PykoBoauTenb CTpYKTYpHOIO OJIpa3AesieHus yUpexAeHsl 00pa3oBaHus BIpaBe:



1. 3HAKOMUTHCA C IPOEKTaMU PELIEHUH PYKOBOACTBA YUPEXKIECHNUS, KaCaIOLINXCs
JESATEIBHOCTH NTOAPA3IEICHHUS.

2. YuacTBOBaTh B 00CYKIEHUH BOIIPOCOB, KACAIOIIUXCS UCIIOIHAEMbIX UM JTOJDKHOCTHBIX
o0s13aHHOCTEH.

3. BHocuTh Ha paccMOTpeHHE PYKOBOACTBA YUPEXKACHHS MIPEUI0KEHUS 110 YITy4LICHHUIO
JEATEIIBHOCTH CTPYKTYPHOT'O IOAPA3ACICHUS.

4. OcymecTBIATh B3aUMOJICHCTBHE C COTPYIHUKAMH BCEH OpraHu3alyu.

5. IlpuBnekarb BceX CHELMAIUCTOB K PEIICHUIO 3a/1a4, BO3JIO)KEHHBIX HA IaHHOE CTPYKTYPHOE
nozipaszziesieHue (€ciau 3To MPEAYCMOTPEHO MOJIOKEHUSAMHU, €CIIA HET - TO C Pa3peLICHUs
PYKOBOIMTENS YUPEKICHUS 00pa30BaHUs).

6. IloamuchiBaTh U BU3UPOBATH JOKYMEHTHI B IIpe/iesiaX CBOCH KOMIIETECHIIHH.

7. BHocuTb npeioskeH st 0 MOOUIPEHNH OTINYMBIIMXCS pAOOTHUKOB, HAJOKCHUN
B3BICKAHUI HA HAPYLIUTENIEU POU3BOICTBEHHON U TPYAOBOU IUCLUILIAHBI.

8. TpeboBaTh OT pyKOBOJCTBA YUPEIKACHUS OKa3aHUS COJCHCTBUS B MCTIOJIHEHHH CBOUX
JOJKHOCTHBIX 00SI3aHHOCTEH | IPaB.

IV. OTBercTBEeHHOCTH

PvkoBonuTenn CTDVKTYPHOI'O MOAPA3ACICHUA YUPCIKIACHUA 06pa3OBaHI/I$I HeceT
OTBETCTBEHHOCTb:

1. 3a Henaanexaiee UCTIOIHEHHE UM HEUCIIOJIHEHUE CBOUX JIOJDKHOCTHBIX 00S3aHHOCTEH,
MIPEAYCMOTPEHHBIX HACTOSIIEH TOJPKHOCTHON MHCTPYKLIMEH, - B IPEeNax, ONpeIeIeHHbIX
JIEHCTBYIOLLIMM TPYJIOBBIM 3aKOHOJATENLCTBOM Poccuiickoit @enepanuu.

2. 3a mpaBOHApYIIEHUS, COBEPIICHHBIE B IPOIIECCE OCYIIECTBICHUS CBOCH ACSITENLHOCTH, - B
npejesnax, ONpeAeICHHbIX IEUCTBYIOIIUM aIMUHUCTPATUBHBIM, YTOJIOBHBIM U IPaXK1aHCKUM
3aKoHOJaTenbCTBOM Poccuiickoi denepanni.

3. 3a mpuYMHEHHE MaTepHUAIHLHOTO yiep0a - B Ipeielax, OnpeIeICHHBIX JeHCTBYIOINM
TPYIOBBIM M I'pa)kIaHCKUM 3aKoHoAaTenbcTBOM Pocculickoit denepanuu.

V. 3akiounTe/bHbIE MOJI0KEHUSs

5.1. Hacrosmmas qomKHOCTHAS HHCTPYKITUS paspadborana Ha ocHoBe [Ipodeccronanbsaoro
CTaH/apTa, yTBepKAeHHOro [Ipukazom MuHucTepcTBa TpyJa U COUUAIBHOM 3alUThI
Poccuiickoit deneparuu ot 08.09.2015 N 613H.

5.2. JlaHHas AOKHOCTHAsI MHCTPYKIIUS OMPEENsIeT OCHOBHBIE TPYAOBbIe (YHKIIUU paOOTHUKA,
KOTOPBIE MOTYT OBITH JIOTIOTHEHBI, PACIIUPEHBI WIIH KOHKPETU3UPOBAHBI IOTIOTHUTETbHBIMU
COTJIALIEHUSIMU MEXIY CTOPOHAMH.

5.3. JlomKHOCTHAs MHCTPYKIHUS HE TOJDKHA IPOTHBOPEUYHUTH TPYJOBOMY COTJIAIIICHUIO
3aKJTFOYEHHOTO MEXy pabOTHUKOM U paboTojaTeneM. B ciydae mpoTuBopeunsi, mpuOPUTET
HMMEET TPYJOBOE COIJIAIICHHE.

5.4. JlomxHOCTHAsI HHCTPYKIIMS U3TOTABIMBACTCS B ABYX MJACHTUYHBIX IK3EMIUISIPAX U
YTBEPXK/Ia€TCS PYKOBOAUTEIIEM OpraHU3aIliu.

5.5. Kaxnplit 5K3eMIuIsip JaHHOTO JOKYMEHTA MOMUCHIBAETCS BCEMU 3aUHTEPECOBAHHBIMU
JUIAMU Y TIO/JICKUT JOBEJICHUIO 10 PaOOTHHUKA MO POCIIUCH.

5.6. OnuH U3 MOJHOCTHIO 3aTIOTHEHHBIX YK3EMIUISIPOB IMOICKHUT 00S3aTSIIBHON Mmepeaaue
pabOTHUKY JIJIsl UCTIOJIb30BAHUS B TPY/IOBOM JESTEIHHOCTH.

5.7. O3nakomiieHHE pabOTHHKA C HACTOSIIEH TOJDKHOCTHON MHCTPYKIIMEH OCYIIECTBISAETCS IPU
npreMe Ha paboTy (10 MOAMKUCAHUS TPYAOBOTO I0TOBOPA).

5.8. ®akt o3HaKOMIIEHHS PaOOTHUKA C HACTOSIIEH JOHKHOCTHOW UHCTPYKITUEH
MOATBEPIKIAETCS MOAMKUCHIO B K3EMILUTAPE AOIKHOCTHOM MHCTPYKIIMH, XPAHALIEMCS Y
paboTtonarerns.

C J10mKHOCTHONW MHCTPYKLIMEH O3HAKOMMJIICS
" " 2021  rona.
OK3eMIUIp JaHHON AOKHOCTHOM MHCTPYKIUH ITOTYYHIT
" " 2021  roga.




